
 
 
 
 
 
 
 
 
 

 
 



 
 

Table of Contents 
 
 
 
 

Athletic Grading Setup 
 

Security Setup 
 

Activity Setup 
 

Add Students to an Activity 
 

Optional Activities Setup 

Created by WRDC                                                               WASWUG 2008                                                                             i 



Athletic Grading Setup 
 
To use the Activities Module to its fullest, Athletic Grading must be enabled in Grading Setup. 
Configure Grading Setup: SM\OF\GR\CO\GR: 
Enable Athletics on the Semester /Term Literals Tab
 
 
 
 
 

On the Grade Sets Tab, “Use 
Athletic” will need to be checked 
for each grade set, (Semester, 
Term, and Year) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Assign Athletic Grade Buckets to each Grading Period on the Grade Buckets Tab: 
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Security Setup 
 
Setup Security for Activities User SA\SE\SG 
Create a security group for the Student Management System at the 000 Entity, allowing 
access to the appropriate line items in WA\EP\TA\MA. The following assignments will produce 
basic information for the user. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Security levels can be configured to include more information such as Student Schedule, 
Discipline, and Activities, if desired. 
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Assign the Activities User to the Group: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Add Activity User to the Entity Staff Table SM\SF 
*Note: System Wide users are not always staff members. 
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Activity Setup 
 
Activity Maintenance Screen SM\OF\AC\BA 
*Note: Activity Codes can also be added from the following paths: 
SM\CO\EC\AC\Activity Codes-AC and SM\OF\AC\CO\Activity Codes-AC 
 

1. Choose appropriate Ranges and select OK:    
 
 
 
 
 
 
 
 
 
 
 
 

2. Select the Activity Button: 
 

 
 
 
 

3. When the Student Activity List screen appears, select Add: 
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4. Enter the information for the new activity: 
 

 
 

Activity Code-3 character, alpha-numeric field 
 

Start and End Dates These are important for Athletic Grading. The dates determine if a 
student will be listed when teachers Post Athletic Grades in Secondary Gradebook. 

 
Use for Grading determines if the activity will be available on Grading Activity Selection 
screens for the following: Grading Entry, Grading Sheets, Report Cards, Grading and 
Attendance Summary Report, PaC Full Page Transcript, Transcript Labels, and 
Selected Grades Report. 

 
Select for Grading determines if the activity will be or selected on Grading Activity 
Selection screens for the following: Grading Entry, Grading Sheets, Report Cards, 
Grading and Attendance Summary Report, PaC Full Page Transcript, and Transcript 
Labels. 

 
*Note: If Use for Grading = No, the activity will not populate either section. 

 
Cheer: Use for Grading? = Yes     Knowledge Bowl: Use for Grading? = Yes 

   Select for Grading? = No                Select for Grading? = Yes 

  
 

Selected Contacts The users that will have access to the activities.  
The first contact (Primary Contact field) will have the role of Leader for the activity. All 
others will be assigned the role of Assistant. At this time, Leaders have more 
functionality in EA+ than assistants. 
 

 
Note: Available Contacts are populated from the Entity Staff table. 

 
When finished, select OK to accept the new activity and close the next screen. 
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Add Students to the Activity 
 

Students can be added to an activity through WESPaC or through Web Access. 
 

Adding Students By Activity SM\OF\AC\BA 
Highlight a student’s name from the “Available Students Within Range” section.  
Select Add and the student will populate the “Students Within Range With Activity” 
section. 
 

 
 
 
 
 
 
 
 
 

These students 
are attached to 
this activity 

 
 
 
 
 
 
 
 
 
 
 
 
 

Mass Add Student Activities By Student PS\SM\OF\AC\UT 
This utility can be used to add students by Range or by Individual. 
Range options include Student Key, Grade/Grad Year, Advisor, Feeder School, Zip 
Code, Residency, Student Status, Current Year Member, and Gender. Other Options 
include Student Type, Race, School, Homeroom, Calendar, and Category. 
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Optional Activities Setup 
 
Add an Event Type PS\SM\OF\AC\CO\ET 
 
Event Types are district wide, not entity specific, and are optional. 

           
 
 
 
 
 
 
 

Add Location Codes SM\CO\DC\DI\LO 
  

Location codes for Activities are district wide, and are managed in the Discipline 
Location Codes table. 

 
 

Created by WRDC                                                           WASWUG 2008                                                                               7 



Family Access Configuration 
 
Activities PS\SM\FM\FA\CF\Entity Configuration-EC 
Expand General Information and edit Application Name: Activities
Uncheck Disable Application for Guardian or Student as desired. 
 

 
 
 
 
Calendar PS\SM\FM\FA\CF\Entity Configuration-EC 
Expand General Information and edit Application Name: Calendar
Uncheck Disable Application for Guardian or Student as desired. 
 

 
 
 
 
Message Center PS\SM\FM\FA\CF\Entity Configuration-EC 
Expand General Information and edit Application Name: Message Center
Uncheck Disable Application for Guardian or Student as desired. 
 

 
 

Created by WRDC                                                           WASWUG 2008                                                                               8 


