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INTRODUCTION

The following document is a high level look at enhancements made to the Fee Management module.

TRANSACTION LOG AND REPORT

To use the Transaction Log, select the Use Audit Tracking checkbox on the Fee Management
Configuration screen.

SALSMYSMYSCLFM - 5997 - Fee Management Configurakion x|
School Monkh: Ia School Year: 2008 Starting Receipt #: 23,012 + 0K |
Defaulk Payor: §* Customer xgancel|

™ Primary Guardian
[T Update bo Gereral Ledger  General Ledasr Sebup |

[~ | Bill b Enkity [T Capture Where Payments are Made

[ allow Cap for Bl Type Capping Setup |

[~ Use 'Facts' [T Facts 10 as Sku I0 L':- Lse audit Tracking
[T Create Fee Management Customers and Payars when adding otuder ts

[T Create Biling Record when entering student inka an Entiky
[~ Create Charge in Eleckronic Import file if charge does not already exist
[T Round Payment Plan Up Place Rounded &mount: € First © Lask

[+ Bill Courses
Lkarnakic Billing Setup

Mumber Days: I'.:J'.:J'?J (Enker '999" to shut Automatic Billing of Courses option off)
i+ Before Start Date  © After Start Date

—Prorate|Discount
{ lse System Prorating % Allow Discounts to Free/Reduced Customers

[T Use 'Lunch Code Discount Start Dake' For Course Charges
[ Use 'Lunch Code Discounkt Stark Dake' for General and Activity Charges

Lunch Code Discount Stark Date: [ only allow Discounting for Waived Students
IEnter the month which school begins, @Dmf‘rﬁ&tmﬁ
Fee Management Audit & Control Enhancements 2
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On the Fee Activity screens, there is a new option to view the Transaction Log. This option is not
available until you select Use Audit Tracking in Fee Management Configuration.

400 - SMYADYFMACU - 535 - Fee Activity for Payor zl
Additional Options ——

Payor |Adams Marin |»"~E>»"tl*’|5|"h"tRDDD Other ID Lookup: |123456? Print Statement

Customer: Adams Alex ADAMSALEOOD Fayment Scheduls
Address: 151 JOHNS DRIVE CASCADE WI 53011 Other ID: 1234567 et Defaults
Charges: 224.00 Payments: 140,00 COther Credits: 0,00 Balance Due: 54,00 Total

I Transaction Log
—
Histary
u Fee Activity for Payor Man Apply
Eilling Detail Manually Mass Crte
Eff. Date [Due Date  [Type|Eil Code Descrlptlon Pay Plan Amount Applied CI —
I == Paymt
09/15/2007 09/15/2007 G PARK Parkmg Fee 7.50 7.50 0.00 0.000 = Charge
104012007 10/15/2007 G PARK  Parking Fee 37.50 37.50 0.00 15.000 Mass Fee
10/18/2007 10/18{2007 G REGIST Reqistration 25.00 25.00 0.o0 0,000 Q/Edit ]
11/13/2007 11/13/2007 G JRDIES Junior Dues 32,00 32,00 0.o0 0,000 ?et-e
11/13/2007 11/13/2007 C TEXTEK Text Book Zz.00 13.00 9,00 0,000 —_—
11/13/2007 11/13/2007 P CKPAY  Check Payment -15,00 -15,00 0.00 0.002; Elnotes
12}20{2007 12{20{2007 P CKPAY Check Payment -25,00 -75.00 0,00 0,009 @ ose
01/20{2008 01/20/2008 G Tech Ed Tech Ed 10.00 0.o0 10.00 0,000
12/19/2007 02/01/2008 G Tech Ed Tech Ed 10.00 0.o0 10.00 0,000
09/10{2007 02{01{2008 G Athletic | athletics 25.00 0.o0 25.00 0,000 e. ol
12/01/2007 02/01/2008 G EEE Boy's BBall Hat and Socks 20,00 0.o0 20,00 0,000 W
0z/01/2008 02/01/2003 P CAPAY  Cash Payment -100,00 -100,00 0.00 0,000 —_—
11/28/2008 11/25/2008 G TechEd Tech Ed 10,00 0,00 10,00 0000 o | b setup
4 » Receipt
Lookup: IUQ.I'IS,I'ZDD?
|D0ub|e click left mouse bukton to select highlighted record. @%Doc.ﬁﬁgmation

Click Transaction Log to view transactions. Only transactions entered when Use Audit Tracking
is checked will display. An Audit ID is assigned to each transaction to group records together.

- 535 - Transaction Log x|

Close
Payor: Adams Marvin ADAMSMARDOD .—I

Address: 151 JOHNS DRIVE CASCADE WIS3011

EllRepor

Transaction Log

|
2003 400 DZ,I'UI,I'ZUUB 0zf01/2008 P Cash Payment

241 pWOo 2008 400 0Z/01§200& 02/01/2008 P Check Payment 0.00 =
241 f0IT 2003 400 12{20/2007 12}20/2007 P Check Payment 25.00
225 oo 2008 400 Adams, Alex 11132007 11f13/2007 G Junior Dues 0.00
225 fDIT 2008 400 Adams, Alex 11/13/2007 11/13/2007 G Junior Dues 0.00
227 pOoo 2008 400 Adams, Alex 09/01§2007 09/15/2007 G LOST BOOK 0.00
zzahDD 2008400 | Adams, Alex 09/15/2007 09/15/2007 G Parking Fee 0.00
220 hOD 2008400  Adams, Alex 10/01/2007 10{15/2007 G Parking Fee 0.00
zzafDIT 2008400 | Adams, Alex 10/01§2007 10/15/2007 G Parking Fee 0.00
230|p00 2003 400 Adams, Alex 10{18/2007 10{18/2007 G R.eqistration 0,00
231 pOoo 2005 400 Adams, Alex 11/13/2007 11f13/2007 C Text Book. 0.00
232 |00 2005 400 Adams, Alex 11/13/2007 11{13/2007 C ‘Wiork Book 0,00
232 PELETE 2008 400  Adams, Alex 11/13/2007 11/13/2007 C Work Book 0.00
235 p00 2008 400 Adams, Alex 11/28/2006 11/28/2008 G Tech Ed 0,00
236 W00 2008 400 Adams, Alex 12/19/2007 02(01/2008 G Tech Ed 0.00

« o

. Sork B

=t R ’7 " audit ID ¢ Customer ' Transaction Date ' Transackion Type " User Lookup: |84

IEnter Due Date you wish ta find in the brawse. @f—}nocuﬁ&nmion
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The Transaction Type indicates if the record was a new record (add), a record that has been changed
(edit) or a record that has been removed (delete).

400 - SMYADYFMYCU - 535 - Transaction Log i : il

Close
Pavor: Adams Marvin ADAMSMARDDD .—I

Address: 151 JOHNS DRIVE CASCADE 'WIS3011

EllRepor

Transaction Log
Auit 1 M
D _h aymenk
2400 ADD F00S 400 DZ,I'DI,I'ZDDB DZ,I'DI,I’ZUDB P Cash Payment
24 DD 00g 400 0z{01§2008 02/01/2008 P Check Payment
24 JEDIT £ 003 400 12f20§2007 12/20/2007 P Check Payment
229 A00 CO0S 400 Adams, Alex 11/13/2007 11/13/2007 G Junior Dues
229EDIT CO0S 400 Adams, Alex 11/13/2007 11/13/2007 G Jurior Dues
zZ 4 a0 CO0S 400 Adams, Alex 09/01/2007 09/15/2007 & LOST BOCK
sz ADD GO0s 400 Adams, Alex 091542007 09152007 & Parking Fes
z24ADD PO0S 400 Adams, Alesx 10/01§2007 10/15/2007 G Parking Fes
24 EDIT bO0s 400 Adams, Alex 10{012007 10/15/2007 G Parking Fee
230 ADD bO0G 400 Adams, Alex 10{18§2007 10(18(2007 G Redistration
23R A00 CO0S 400 Adams, Alex 11/13/2007 11/13/2007 C Text Book
234 A00 CO0S 400 Adams, Alex 11/13/2007 11f13/2007 C Work Book
233DELETE 2003 400  Adams, Alex 11/13/2007 11/13/2007 C Wark Book.
239 A00 PO0S 400 Adams, Alex 11/28/2008 11/25/2008 G Tech Ed
23 ADD CO0S 400 Adams, Alex 12/19/2007 02(01/2008 G Tech Ed
4
. Sort B
Gt ’7  audic I0 % Customer € Transaction Date ¢ Transackion Type ™ User
IEnter Due Date you wish ko find in the brawse. @Docuﬁgmaﬁon

The Transaction Log can be sorted by Audit ID, Customer, Transaction Date, Transaction Type
or User. Customer Name won’t display for payment records. There is no link between customer
and payments.

There is also an Excel button so that the records can be downloaded to Excel.

X
Close
Pavor: Adams Marvin ADAMSMARDDD .—I
Address: 151 JOHNS DRIVE CASCADE WI 53011
Eleenar

ol
™ Transaction Log
-m Eff. Date Old m

240 ADD 2005 400 DZ,I'DI,I'ZDDB 0z/01/2008 P Cash Payment 0.00

241 ADD 2005 400 02/01y2008 02/01/2008 P Check Payment 0.00 =

241 EDIT 2005 400 12/20/2007 12202007 P Check Payment 25.00

225 ADD 2008 400 Adams, Alex 11/13/2007 11/13/2007 G Jurior Dues 0.00

225 EDIT 2005 400 Adams, Alex 11/13/2007 11/13/2007 G Junior Dues 0.00

227 ADD 2008 400 Adams, Alex 09/0172007 09/15/2007 G LOST BOCK 0.00

225800 2008 400 Adams, Alex 09/15/2007 09/15/2007 G Parking Fee 0.00

229 4D0 2008400  Adams, Alex 10/01j2007 10{15{2007 & Parking Fee 0.00

229 EDIT 2005 400 Adams, Alex 10/01/2007 10/15/2007 G Parking Fee 0.00

230 ADD 2008 400 Adams, Alex 10/18/2007 10/18/2007 G Reqgistration 0.00

231 ADD 2005 400 Adams, Alex 11/13/2007 11f13/2007 C Text Book. 0.00

232 ADD 2008 400 Adams, Alex 11132007 11f13/2007 C Wark Book 0.00

232 DELETE 2003400 Adams, Alex 11/13/2007 11f13/2007 C Work Book 0.00

235 ADD 2008 400 Adams, Alex 11/28/2008 11/258/2008 G Tech Ed 0.00

236 ADD 2005 400 Adams, Alex 12192007 02{01/2008 G Tech Ed 0.00) -

L] »
. Sork B
v view All Years . ['om
 audic I0 ¢ Customer ¢ Transaction Date ¢ Transackion Type " User Lookup: :
IEnter Due Date you wish to find in the browse. @'Docuﬁ'ﬁgntation
Fee Management Audit & Control Enhancements 4
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A date and time stamp lists when and by whom the record was added, edited or deleted.

400 - SMyADYFM'CU - 535 - Transaction Log il

Close
Payor: Adams Marwvin ADAMSMARDOD .—I

Address: 151 JOHNS DRIVE CASCADE WI 53011

E Transarkinn | nn
[Trans Date [Trans Time|User key Wrans Location
m 4 1 TUONI .
240 ADD 2005 400 02/01/2008 2:07 PM  COORDESTUOO0EMYADY FM CUNVAD - Bill Detail Mai
241 ADD 2008 400 02/01/200& 2:08 PM  COORDSTUOOO EMYADYFM CULAD — Bill Detail Mai
241 EDIT 2008 400 02/01/2008 2:09 FM  COORDSTUOO0 MY ADY FMYCUNEP - Bill Detail Mai
225 ADD 2005400 Adams, Alex 11/13/2007 8:47 &AM COORDSTUOOO EMYAD FMY CUNAC - Bill Detail Mai
ZZ5EDIT 2008 400 |Adams, Alex 11/13/2007 8:47 AM COORDESTUOO0 EMYADYFMLCULEC — Bill Detail Mai
227 AbD 2003400 Adams, Alex 11/13/2007 10:49 AM  COORDSTUOO00 B ADY FMY CUMAC - Bill Detail Mai
228 ADD 2005400 Adams, Alex 11/13/2007 10:51 &AM COORDSTUOOO EMYADY FMY CUNAC - Bill Detail Maid

229 AD0 2003400 Adams, Alex 11/13/2007 10:51 AM  COORDSTUOOOD MY ADY FMY CUNAC - Bill Detail Mai
229 EDIT 2003400 Adams, Alex 11/13/2007 10:55 AM  COORDSTUOO0BMYADY FMLCU - Man Apply Payment:
230 ADD 2005400 Adams, Alex 11/13/2007 10:52 &AM COORDSTUOOO EMYAD FMY CUNAC - Bill Detail Mai

231 ADD 2008 400 Adams, Alex 11)13/2007 10:52 4M | COORDSTUOOD MY ADFMYCUNAC - Bill Detail Mai

232 ADD 2008 400 |Adams, Alex 11/13/2007 10053 AM  COORDSTUOOO BMY, ADY FMLCIMAC - Bill Detail Mai
232 DELETE 2005400  Adams, Alex 11/13/2007 10:53 &AM COORDSTUOOOEMYADFMLCU - Fee Act. for DPayor
235 AD0 2003400 Adams, Alex 02/01/2008 1:58 PM  COORDSTUCOO MY ADY FMYCUNVAC — Bill Detail Mai
236 ADD 2008 400 |Adams, Alex 02/01f2005 1:58PM  COORDSTUOOOBMY ADYFM CULVAC - Bill Detail Maie
‘ T M
. Sort B
ireelices IV © audit 1D % Customer " Transaction Date £~ Transaction Type  Lser Lt

IEnter Due Date you wish ko Find in the browse, @Docuﬁﬁecntation

The transaction location displays the area in which the record was entered.

400 - SM\ADYWFMYCU - 535 - Transaction Log il

Close
Payor: Adams Marwin ADAMSMARDOD .—I

Address: 151 JOHNS DRIVE CASCADE WI 53011

ElRenor

E Transartinn | nn

[ranstocation |
oD [2008l400 5 WFMYCUYAP - Bill Detail Maint

240 ADD 2008 400 SMYADYFMYCUMAD — Bill Detail Maint
241 ADD 2008 400 SMYLADLFMLCUMAP - Bill Detail Maint b
241 EDIT 2005 400 SMVADYFMLCTMVEP - Eill Detail Maint
225 ADD Z005 400 Adams, Alex SMLADYFMWCUMAC - Eill Detail Maint
225 EDIT 2005 400 Adams, Alex SMYADY FMWCIULEC - Bill Detail Maint
227 abD 2008400  Adams, Alex SMLADWFMWCTMAC - Bill Detail Maint [Charlotte's Web,
225 ADD Z005 400 Adams, Alex SMVADYFMACUMAC — Bill Detail Mainmt [Per the parking lokb monitor, the stu
229 40D 2003400  Adams, Alex SMVADS FMLCTMAC - EBill Detail Maint
229 EDIT 2008400  Adams, Alex SMVADYFMACT - Man Apply Payments
230 ADD Z005 400 Adams, Alex SMVADYFMYCUMAC - Bill Detail Maint [BSE and parking permit paid
231 aDD 2003400  Adams, Alex SMVADS FMLCTMAC - EBill Detail Maint
232 AbD 2008400  Adams, Alex SMVADWFMLCIMAC — Bill Detail Maint
232 DELETE 2005400 Adams, Alex EMVADWFMLWCT - Fee Act. for Payor
235 aDD 2003400  Adams, Alex SMVADS FMLCTMAC - EBill Detail Maint
236 ADD 2008400  Adams, Alex SMUADWFMY CIMAC - EBill Detail Maint -

. 1 ;IJ

) Sork B
il A R ’7 £ audit 1D % Customer ' Transaction Date ~ Transaction Type  Lser

IEnter Due Date you wish to find in the browse. @Docuﬁﬁgntation

Fee Management Audit & Control Enhancements
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Click Report to view a report for this payor.

U - 535 - Transaction Log

Pavor: Adams Marvin

Address: 151 JOHNS DRIVE CASCADE W1 53011

ADAMSMAROOD

Transaction Log

x|

® Close |

Do 1] 11)1 7 (11f P Che ent 0,00
240 &DD 2008400 020172008 02/01/2008 P Cash Payment 0.00
241 ADD 2008400 020172008 02/01/2008 P Check Payment 0,00 =
241 EDIT 2005400 12f2002007 |12/20/2007 P Check Payment 25.00
225 a0D 2003400 |Adams, Alex 1101302007 [11/13/2007 G Junicor Dues 0,00
225 EDIT 20058 400 Adams, Alex 11§13/2007 11/13/2007 & Junicr Dues 0,00
227 abD 20058 400 Adams, Alex 0901/2007 09/15/2007 G LOST BOOK 0,00
228400 2008400 |Adams, Alex 09/15/2007 09/15/2007 G Parking Fee 0.00
220400 2008400 Adams, Alex 10f01/2007 107152007 & Parking Fee .00
229 EDIT 2003400 |Adams, Alex 100152007 |10/15/2007 G Parking Fee 0,00
230 a00D 2003400 |Adams, Alex 10/18f2007 |10/18/2007 G Reqgistration 0,00
23l abD 20058 400 Adams, Alex 11§13/2007 11/13/2007 C Text Book 0,00
232 abhD 2003400 |Adams, Alex 11/1302007 1171312007 ‘ork Book. 0.00
232 DELETE 2003400 |Adams, Alex 111302007 111312007 ork Book. 0.00
235 ADD 2003400 |Adams, Alex 112502008 11/28/2008 G Tech Ed 0.00
236 A0D 2003400 |Adams, Alex 1211902007 |0Z/01/2008 G Tech Ed 0,00 -
‘ o
. Sork By
7 [View el ears IV  pudit ID ¢ Customer ¢ TransactionDate ¢ Transaction Type € User L

IEnter Due Date yau

wish to find in the browse,

e FaG
@'Documentatlon

linrptd0.p l%

Sort By Payor Name

02.07.10.01.00-01000%2

Report Ranges: School Year: 0000 - 3339
Payor Only: Adaus, Marvin
Trans Date: 01/01/1500 - 12/31/2993

HS Entity Instructor 400 - INS
Fee Management Transaction Log Report

Entity: 400 - 400

Trans Types: Add, Bdit, Delete, Print

Time:

Payor Key  TPayor Name Cust_Key Cuscomer Name
Audit Il Year Eff Date Due Date  Bill Code Type Ent Description 01d Amount Hew Emount Deceipt # Coumment
Trans Date & Time Transaction Location Trn Type
Rdams, Marvin
ADAMSMAROOO Adams, Marvin
233 2008 11/13/2007 11/13/2007 CKEAY 400 Check Payment 0.00 -15.00 1017
11/13/2007 10: 55 AM COORDETUOOO0 SMYADVFMWCULAP - Bill Detail Maint ADD
z40 2008 0240172008 02/01/2008 CAPAY 400 Cash Payment 0.00 -100.00 1023
02/01/2008 Z:07 PM COOEDSTUOOO SMYADVFMNZCULAP - Bill Detail Maint ADD
241 2008 0240172008 02/01/2008 CKPAY 400 Check Payment 0.00 -25.00 1024
02/01/2008 2:08 PM COOEDSTUOO00 SMYADYFMYCUWAT - Bill Derail Maine ADD
z41 2008 1272072007 12/20/2007 CKDAY 400 Check Payment 2E.00 -2E5.00 1024
02/01/2008 2:0% PN COOBDSTUOOO SMAVADVFMAVCUNEP - Bill Detail Maint EDIT
ADAMSMARODO Adsms, Marvin ADAMSALEOOO Adsms, Alex
zz5 2008 1141372007 11/13/2007 JRDUES 400 Junior Dues 0.00 2z.00 0
11/13/2007 &:47 AM COOEDSTUO00 SMYADVFMYZCUMAC - Bill Derail Maine ADD
22k 2002 1171372007 11/13/2007 JIDUES 400 Junior Dues 0.00 2z.00 0
11/13/2007 §:47 AN COOBDSTUOOO SMAVADVFMNCUNEC - Bill Detail Maint EDIT
zz7 2008 0370172007 05/15/2007 EOOK 400 LOST BOOK 0.00 25.00 O Charlot]
111342007 10:4% AN COOBDSTUOOO SMAADVFMACUVAC - Bill Detail Maint ADD
zzs 2008 03/15/2007 05/15/2007 PARK 400 Parking Fee 0.00 7.50 0 Per the
11/13/2007 10:51 AM COOBDETUOO0 SMYADVFMWCULAC - Bill Detail Maint ADD the st
left i
zz39 2002 1070172007 10/15/2Z007 PAPE 400 Parking Fee 0.00 37.50 O
111342007 10:51 AM COOBDSTUOOO SMAADVFMACULVAC - Bill Detail Maint ADD
zz3 2008 10/01/2007 10/15/2007 PARK 400 Parking Fee 0.00 37.50 0
11/13/2007 10: 55 AM COOBDETUOOO SMAVADVFMWCU - Man Apply DPayments EDIT

Fee Management Audit & Control Enhancements
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The Transaction Log Report can also be run using the Reporting button (SM/AD/FM/RE). The
parameter screen provides several options for gathering transaction data.

: X
[ £ Erint |
School Year: ‘m 2008 B8 Save |

Entity: [400 lan T I
Cuskamer key: |ELE5E587E7T ﬂzEESEtI
Payor key: A ® Close
User key: |ZEFE77EFTET
Transaction Date: (010011300 12/31 9999
Sork Cplions: |By Pawor j

Transaction Types: W Al Transactian Tvpes
¥ &dd ¥ Delete
¥ Edit ¥ | rint

Low value For school vear range. @Dmuﬁﬁgmﬂm
Lfmrpt40.p % HE Entity Instructor 400 - INS 1
03.07.10.01.00-010003 Fee Management Transaction Loy Beport
Report Ranges: School Tear: Z008 - Z008 Enticy: 400 - 400
Cust Key: - ZZZZZEZEZZEZEZE Payor Key: - ZZZZZZEEEEE User Key: - ZZEEEEZZZZZ
Trans Date: 0170171200 - 1lZs31/3333 Trans Types: Add, Edit, Delete, Princ
Sort By Payor Name
Payor Key Payor Name Cust Key Customer Mame
Audit ID Tear Eff Date Due Date Bill Code Type Ent Description 0ld Amount New Amount Receipt # Cf
Trans Date & Time User Key Transaction Location Trn Type
Abler, Richard
AELERRICO00 Abler, Richard
224 2008 1170972007 11/037Z007 PAYMENT P 400 Payment 0.00 -13.00 1014
11/08/2007 2:11 PM COORDETOOO0 SMAADGLFMALCIMAD - Bill Detail Maint ADD
224 2008 1170972007 11/037Z007 PAYMENT P 400 Payment 0.00 -13.00 1014
11/13/2007 2:47 AM COORDETUOO0 SMAVADLFMACU - Fee Act. for Payor DELETE
228 2008 1171372007 1171372007 CAPAY P 400 Cash Payment 0.00 -£0.00 1015
11/13/2007 B:EE AM COORDETOOO0 SMAADGLFMALCIMAP - Bill Detail Maint ADD
228 2008 1171372007 1171372007 CAPAY P 400 Cash Payment 0.00 -£0.00 1015
0zs07/2008 9:01 AM COORDETUOO0 SMVADLFMAREWROWRI - Print Receipt PRINT
234 2008 1171572007 1171572007 PREPAY R 400 PrePay 0.00 -10.00 1,0Z0
11/15/2007 11:1E5 AM ADMININSO0O0O SMMADGFMM\EBEWEP - Batch Entry of Payments ADD
234 2008 1171572007 1171572007 PREPAY R 400 PrePay 0.00 -10.00 1,0Z0
0z/07/2008 9:01 AM COORDESTUOOO0 SMAVADLFMAEREWROWRI - Print Receipt PRINT
AELERRICOO0 Abler, Richard ABLERRICOOO Ahler, Richard
zzz 2008 0970172007 09/15/2007 REGIST [e] 400 Registration 0.00 15.00 0
1170642007 11:Z4 AM COORDSTUOO0 SMAADAFMALCUMNAC - EBill Detail Maint ADD
zzz 2008 0970172007 09/15/2007 REGIST [e] 400 Registration 0.00 £5.00 0
11/06/2007 11-25 AM COORDSTUOOO SMYADVFMACOWEC - Bill Detail Maint EDIT
zzz 2008 0970172007 09/15/2007 REGIST [e] 400 Registration 0.00 35.00 0
11/06/2007 11-25 AM COORDSTUOOO SMYADVFMACOWEC - Bill Detail Maint EDIT
223 2008 11/06/2007 11/06/Z007 ATHLFEE T 400 Sports Fee 0.00 ZZ.50
11/06/2007 11-25 AM COORDSTUOOOD SMYADLFMLCUO - Mass Crt Act Fees ADD
223 2008 11/06/2007 11/06/Z007 ATHLFEE T 400 Sports Fee 0.00 ZZ.50
Fee Management Audit & Control Enhancements 7
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ALTERNATE RECEIPT NUMBER

A new field has been added to track Alternate Receipt Numbers. Use this field to track an alternate

receipting system such as a receipt number from a receipt booklet. The new field is found on the
Billing Detail Entry screens and the Batch Entry screens.

400 - SM'ADFMYCUSAP - 7903 - Billing Detail Entry |

Custu:umerl ﬂ DK I
Fayar |P.|:Iams Marwvin ADAMSMARDOD ﬂ _“gancel

Entity: HS Entity Inskrockor 400 - INS 400 ﬂ
Bill Type: IF' = Pavment j

Bil Code | fi 4

Effective Date: [02/19/2008
Alk Receipk Murm: Pavment: IEI.EIEI
Receipt Mum: 1,025

Deposit: ID
Check Murm; ID

Camment: - |
=
Enter Eill Code. @Docuﬁgntation
400 - SMYADFM\BE\EP - 1619 - Batch Entry of Payments by Payor : ﬂ
Schl ¥r: 2008 Total Entered: 0.00 ™ Turn on Filtering Other ID Lookup: I
Batch: 253 Actusl Entered: 0.00 Payor fi 4
Date: 0Z/19/2008 Difference: 0,00 Custamer | ﬂ
Bill Code: Check Payment a4 Address:

Diate Ent: IDZ.I’IQ,I’ZDDS
Bill Code |Check Payment ICKPAV ﬂ

Amount: ID.DD Chk Nurm:
Repl Mum: 1,026 | Al Rep hurn: | :
P K
Comment: ;I v Q
= Xocance
[ e dld
Payor Payor Mame (Customer (Customer Mame Amount [Type Bl Code 77 Edit
Cielete
Close
« _>l_I
IEnter the Alpha Key you want to search by, @Docuprﬁgntation
Fee Management Audit & Control Enhancements 8
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LOCKED RECEIPTS

In Fee Management Configuration, the Starting Receipt Number has been locked. Washington
State users cannot edit or change this number. Receipt numbers will continue to sequence as before.

SALSMYSMYSCYFM - 5997 - Fee Management Configuration il

Schoal Monkh: Iﬂ Schoal Year: 2005 | Starting Receipk #: 23,012 + 0K |
Defaulk Pavor: & Customer MI

" Primary Guardian

[~ Update to General Ledoer  General Ledger Sebup |

[ Eill by Entity. [~ Capture Where Payments are Made
[ allow Cap For Bill Type Capping Setup |
[~ Use 'Facts' [T Facts ID a5 Sk 1D Iv Use audit Tracking

[T Create Fee Management Custarmers and Payors when adding Students
[~ Create Biling Record when entering student into an Enkiky

[™ reate Charge in Electronic Import file if charge does not already exist
[~ Round Payment Plan Up  Place Rounded Amount: % First § Lask

|+ Eill Courses
utomatic Billing Setup

Mumber Days: |999 (Enter ‘999" ko shut Automatic Billing of Courses option aff)
{+ Before Start Date  { After Start Date

—Prorate/Discount
" Use System Prorating %) &llow Discounts to Free/Reduced Customers
[~ Use 'Lunch Code Discount Start Dake' For Course Charges
[ Use 'Lunch Code Discount Stark Date' for General and Activiky Charges

Lunch Code Discount Start Date: [~ only allow Discounting For Waived Students
IEnter the month which school begins., @'Docuﬁ"ﬁgntation
Fee Management Audit & Control Enhancements 9
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The Receipt Number field is de-sensitized on the Billing Detail Entry screen as well as the Batch
Entry screen. The Alternate Receipt Number will lock once a value has been added and the record
has been saved. If no Alternate Receipt Number is added, the field will remain open.

X

Custu:umerl ﬂ « DK |
Paryor. |.ﬁ.dams Marvin ADAMSMARODD 4 X cancel

Enkity: HS Entity Instruckar 400 - INS 400 ﬂ
Bill Tywpe: IF‘ = Pavment j

Bl cod=[[check Payment ckrar 4

Effeckive Date: |

alk Receipk Murm: 20,123 Pavrnent: |25.DD

Receipt Mur: 1,024

Hold Payment: no

Deposit: ID
Check Murn: I‘B?EIS
Commenk: N |
=l
Enter the Effective Date For the biling detail record. @Dmﬁﬁgmﬁm
400 - SM'AD\FM\BE,EP - 1619 - Batch Ent®r of Payments by Payor |
Schl Yr: 2008 Total Entered: 0,00 I= | Turn on Filkering Other ID Lookup:
Batch: 253 &ctual Entered: 100,00 Payar: Adams Marvin ADAMSMARDOD ﬁ
Date: 02/19/2005 Difference: -100.00 Customer: Adams Alex ADAMSALEDOD ﬂ
Bill Code: Check Payment cear 4 Address:

Date Ent: |sz19;2008
Bill Code |Check Payment IWH
Amount: IlUD.DD Chik hum: I
I Repk Mum: 1,025 Alt Ropk Num: 2,333 I

Cornment: B o
= 3 cancel

E Payment Batch Records

Fayor _ fPayorfMame |Customer _[CustomerMame | Amount[Type Bil Codz_ 4| 7

ADAMSMARODD  |Adams Marvin ADAMSALEDDD Adams Alex 100.00]P CEPAY

-
4 4

IThe Edit button allaws vou ko change the highlighted record. @Docuﬁﬁgntation
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PRINTING RECEIPTS

Receipts can be printed in the following three areas:

Fee Activity for Payor
Batch Entry
Reporting

To print a receipt from the Fee Activity for Payor screen, highlight a payment record (either a “P” or
“R” Bill Type) and click Receipt.

400 - SMYADFM'CU - 535 - Fee Activity for Payor ll
r—Additional Opkions —

Paryor |.0.dams Marwin I":\D":\MSM-‘:\RUUU Other 1D Lookup: |123456.'-" Print Statement

Customer: Bayment Scheduls
Address: 151 JOHNS DRIVE CASCADE WI 53011 Other I0: Set: Defaults
Charges: 224,00 Payments: 140,00 Other Credits: 0,00 Balance Dus: 84,00 Total

Transaction Log

Hiskary

Fee Activity for Payor Man Applyl

Eilling Detail Mass Crke
Eff. Date  |Due Date  |Type|Bill Code [Description Due =
09/01/2007 097152007 G BOoOk  LOST BOOK 25.00 25.00 0.00 0.000 =
09/15/2007 09715/2007 G PARE  |Parking Fee 7.50 7.50 0.00 0.000 +gharge|
10§01/2007 10/15/2007 & PARE  Parking Fee 37.50 3750 0.00 15.000 Mass Fee
10§18/2007 10/18/2007 & REGIST Registration 25.00 25.00 0.00 0.000 €/Edit
1101312007 1171302007 & JRDUES Junior Dues 32.00 32,00 0.00 0.000
1101312007 1171312007 C TExXTBE Text Book 22.00 13.00 9.00 0.000 Lzl
11/13/2007 [11/13(2007 [P |CKPAY [Check Payment o0 no0] 0,00 S g
12)20/2007 12/20{2007 P CKPAY Check Payment -25.00 -25.00 0.00 0,009 & Close |
01202008 01/20/2008 G Tech Ed Tech Ed 10.00 0.00 10,00 0.000
12/19/2007 02012008 & Tech Ed Tech Ed 10.00 0.00 10,00 0.000
09/10/2007 02f01/2008 G Athletic |athletics 25.00 0.00 25.00 0.000 £ ol
12/01/2007 02012008 & EBEB Boy's BEall Hat and Socks 20.00 0.00 20.00 0.000 W
02/01/2005 02f01/2008 P CAPAY |[Cash Pavment -100.00 -100.00 0.00 0.000
11)26/2008 11/28/2006 G TechEd Tech Ed 10,00 0.00 10.00 0,000 - Sty
| | > Receipt |

Lookup: |11,f13,|'2E|D?

IDDubIe click left mouse button to select highlighted record. @Docuﬁﬁgmation

After you click Receipt, the Receipt Parameter page appears. You can decide whether to Print
Alternate Receipt Number, Print Comments or Use Mailing Address. Use the Payor Address
Starting Position ranges to determine the position of the address for mailing purposes. Use the
Receipt Starting Position to determine where the receipt will begin. This may be useful when
printing receipts on letterhead.
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400 - SM'AD'FM'CU - 535 - Print Receipt x|

¥ Print alternate Receipk Mumber E=PPrint .
¥ Frint Comments HHE Save
¥ Use Mailing Address At Load

—Receipt Starking Position

Fo |1 ® Close

—Payor Address Skarting Position
R.ow: I? Column: I?

ICIiu:k ko prink report.

7, Fal
@Documentatmn

Sample Receipt Output:

HS Entity Instructor 400 - INS

Receipt f#: 1,024
Alt. Receipt f#: 20,123
Beceived By: COORDSTTOO0

Batch Entry: HNo

Adaws=s, Marvin
151 JOHNS DRIVE
CASCADE WI 53011

Qz/2z/z008

Pavment Type:
Check #:

Pavment Date:
Payment Amount:
Description:

T:53 AM

Check
o705

lz/z0/2007
zE5.00
Check Payment

Receipts can also be printed for an entire batch. This happens during the posting process. When the

batch is completed, click Post Batch(s).

400 - SMYAD'FMYBELEP - 1619 - Batch Selecti x|

E Payment Batch(s}

Deposit Mumbet [School Year [Date Entered
2 : 15

EDstEatch{s]ll

Lookup Deposit Murnber: IE

IEnter all or part of a Deposit Mumber o lookup.

R Pat X
@'Dncumentatmn

A parameter screen appears which includes a Print Receipts for Batch checkbox as well as the
following options: Print Alternate Receipt Number, Print Comments, Use Mailing Address,
Page Break between Receipts, Receipt Starting Location and Payor Address Starting Location.

Fee Management Audit & Control Enhancements
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400 - SM'AD\FM\BELEP - 1619- x|

Lo High ~% RUn I
; bl
Deposit Mbr: || | e
loze |
[¥ Print Receipts For Batch
™ Print &lternate Receipt Mumber
™ Print Commenits
[ Use Mailing Address

¥ Page break between receipts

—Receipt Skarting Location————

A H Il_

rPayor Address Skarting Locakion
Raw: I? Calumnn: I?

ILDW range for Deposit Mbr, ﬁﬁ%nocuﬁﬁ&mim

After viewing the Update of Payment Batches report and clicking Close, a dialogue box asks the
following question:

Click Yes to proceed with the batch process. All receipts from the batch will be displayed for
printing.
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Receipts can also be printing from the Reporting menu By Individual or By Range:

400 - SM'ADYFMLRE - 537 - Reporting

X

o, Pat . Ly
@Dncunﬁentatmn #= BLn I .ClDSEI

...... Customers Without Fees - T/

...... Fee Code Tatals - FC

------ bove Papment Plan to Billing - MP

------ Lurich Code Changes Repart - LC

------ Payments by Check Nurmber - PR

...... Privt Payrent Coupaons - PC

------ Print Prepaiddddvanced Tuition Receipts - PP
[ =3 Statement Options - 50

...... Frint Statements by Range - PS5

B2 Irmwoice Options - 10

------ Frint Invoice by Range - PR

o Prirt Invoice by |ndividual - P

[l i Payor Balance Motification Options - PB
- Natification by Phone - NP

- Natification by Email - NE

[

Select ko Prink Receipts by Range.

KIE [
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SECURITY CHANGES

Security has been broken out into separate line items for adding, editing and deleting payments and
charges. This allows security to be given to a user to add payments or charges without giving them
access to edit or delete payments or charges.

SA4SE\SG - 898 - Security Group Maintenance Screen ﬂ
System: Student Management Update an existing group, -tf QK |
Entity: HS Entity Instructor 400 - INS ﬂ a00 ﬂ Select Menu Paths to alker the existing security level, Help |
Add or remaove menu access For the current group.
Group: Complete Access - 55 Full Access hanges affect all assigned users once applied. MI
Assigned [Minirmum [Security | Security| =
MMenu s Security | Access|  Lookup
Paths Available |Level Level Level
- SMMADWFM - Fee Management 5382
+ SMADFMLSE - Setup a/10
- SMVADYFILCL - Customers 77
0 - SMLADYFRMLCL - Customers (Main Screen) 0 5 5
0 - SMYADAFMICUVEP - Edit Payments 2 5 5
0 - SMADAFMICLLAP - Add Payments 3 5 5
0 - SMADYVFRMVCINDP - Delete Pavments 4 5 5
0 - SMYADAFMICLVEC - Edit Charges 2 5 5
0 - SMYADARMICLVAC - Add Charges 3 5 5
0 - SMVADVFMVWCINDC - Delete Charges 4 5 5
0 - SMLADVFIIPA - Payors 77
0 - SMVADYERIPA - Payors (Main Screen) 0 5 5
0 - SMYADAFMIPALEP - Edit Payments 2 5 5
0 - SMIADAFMIPALAP - Add Payments 3 5 5
: - SMLADVFRMIPALDP - Delete Payments 4 5 5
- SMADVFMIPALEC - Edit Charges Z 9 9
0 - sehaDiFERPALAC - Add Charges 3 9 9
0 - SMLADVFMIPADC - Delete Charges 4 5 5
: + SMIADYFMIRE - Feporting 1528 =
[ Display only those Menu Paths that have security assigned. Expand Selected | Expand Secured Assign Selected
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