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INTRODUCTION 
The following document is a high level look at enhancements made to the Fee Management module.   

TRANSACTION LOG AND REPORT 
To use the Transaction Log, select the Use Audit Tracking checkbox on the Fee Management 
Configuration screen. 
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On the Fee Activity screens, there is a new option to view the Transaction Log.  This option is not 
available until you select Use Audit Tracking in Fee Management Configuration. 
 

 
 
Click Transaction Log to view transactions.  Only transactions entered when Use Audit Tracking 
is checked will display.  An Audit ID is assigned to each transaction to group records together. 
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The Transaction Type indicates if the record was a new record (add), a record that has been changed 
(edit) or a record that has been removed (delete). 
 

 
 
The Transaction Log can be sorted by Audit ID, Customer, Transaction Date, Transaction Type 
or User.  Customer Name won’t display for payment records.  There is no link between customer 
and payments. 
 
There is also an Excel button so that the records can be downloaded to Excel. 
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A date and time stamp lists when and by whom the record was added, edited or deleted. 
 

 
 
The transaction location displays the area in which the record was entered. 
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Click Report to view a report for this payor. 
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The Transaction Log Report can also be run using the Reporting button (SM/AD/FM/RE).  The 
parameter screen provides several options for gathering transaction data. 
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ALTERNATE RECEIPT NUMBER 
A new field has been added to track Alternate Receipt Numbers.  Use this field to track an alternate 
receipting system such as a receipt number from a receipt booklet.  The new field is found on the 
Billing Detail Entry screens and the Batch Entry screens. 
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LOCKED RECEIPTS 
In Fee Management Configuration, the Starting Receipt Number has been locked.  Washington 
State users cannot edit or change this number.  Receipt numbers will continue to sequence as before. 
 

 
 
 
 



Fee Management Audit & Control Enhancements 10 
WASWUG March 2008 

The Receipt Number field is de-sensitized on the Billing Detail Entry screen as well as the Batch 
Entry screen.  The Alternate Receipt Number will lock once a value has been added and the record 
has been saved.  If no Alternate Receipt Number is added, the field will remain open. 
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PRINTING RECEIPTS 
Receipts can be printed in the following three areas: 
 
Fee Activity for Payor  
Batch Entry 
Reporting  
 
To print a receipt from the Fee Activity for Payor screen, highlight a payment record (either a “P” or 
“R” Bill Type) and click Receipt. 
 

 
 
After you click Receipt, the Receipt Parameter page appears.  You can decide whether to Print 
Alternate Receipt Number, Print Comments or Use Mailing Address. Use the Payor Address 
Starting Position ranges to determine the position of the address for mailing purposes.  Use the 
Receipt Starting Position to determine where the receipt will begin.  This may be useful when 
printing receipts on letterhead. 
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Sample Receipt Output: 

 
 
Receipts can also be printed for an entire batch. This happens during the posting process.  When the 
batch is completed, click Post Batch(s).   
 

 
 
A parameter screen appears which includes a Print Receipts for Batch checkbox as well as the 
following options:  Print Alternate Receipt Number, Print Comments, Use Mailing Address, 
Page Break between Receipts, Receipt Starting Location and Payor Address Starting Location.  
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After viewing the Update of Payment Batches report and clicking Close, a dialogue box asks the 
following question: 
 

 
 
If Yes is clicked, a second dialogue box asks the following question: 
 

 
 
Click Yes to proceed with the batch process.  All receipts from the batch will be displayed for 
printing. 
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Receipts can also be printing from the Reporting menu By Individual or By Range: 
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SECURITY CHANGES 
Security has been broken out into separate line items for adding, editing and deleting payments and 
charges.  This allows security to be given to a user to add payments or charges without giving them 
access to edit or delete payments or charges. 
 

 
 

 


