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Code Setup

To setup Address Paths you must first set up some required codes.

Path Type Codes — SM\CO\DC\AD\PT

These codes are used to describe the school type such as elementary, middle
school or high school.

406 - SM\CODCADSPT - 568 - Path Type List x|
Path Type Codes « Select
CodeDescription ____________[short Description -] 4 add
ELE [Eler El 27 Edit
High Schaal High Schaal D_l ;
Middle Schocl Middle Schocl Leete
MNOM RESIDENT MOM RES Bepnrt
PROGRAM PROGRAM @ Cloze |
-
Lookup: IELE
Double click left mouse button or press return to select, @Docuﬁﬁgmaﬁon

Address Path Codes — SM\CO\DC\AD\PC

These codes identify the schools a student will attend based on the student’s
address, or a student choice.

After the Path Code is created Path Types and Schools are linked to identify the
route the student will take through the district (i.e. BKN=Breidalblik
Elem/Kingston MS/NKHS).

000 - SM'COYDCHYADYPE - 567 - Path L 1'
Path Codes w Select
+ 2dd
3K EBREID{KINGSTOMMSMNORTHEITSARPHS BREIDYKMSMNKHS ? /Edit
EBPH BREIDYPOULS MSNORTHEITSAP HS BREIDYPMSNKHS Delate
Ch CONFIDEMTIAL ADDRESS CONFIDEMTIAL AD I_?E T
oF
GKE GORDOM/KINGSTON MSIKINGSTON HS GORDOM/KMS[KHS =l
HML HML HML oo
HNR. MR, HML MR HML
HPM PEARS[POULS MS/NORTHEITSAR HS PEARS[PMS/HKHS -
Lookup: [Bk
Path Types and Schools

000 - SM'CO4DCYADYPC - 567 - Path Maintenance

406 School (406)
308 School (308)

High School
M5 Middle: School

Path Code: BKN

Shart Description: IBREID.I'KMS,!’NKHS

1 Description: IBREID,I'KINGSTONMS,I'NORTHKITSAPHS

Double click left mouse button o press return ko select,
Path Types and Schools

Path Type Schiol Name

Elermentary School (107)

H5 High Schiool 406 School (406)
B Delete
MS Middle School 308 School {308)
-
Enter a short description of this code,

M FaC .
@Documentatlon
T
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Address Range Defaults — SM\CO\DC\AD\AR\UT\GA

Address Range Defaults are the key to linking Address Paths to students. Number
Low, Number High, Side and Home Paths assist in linking the address.

To begin the process of linking your address table to the address range defaults
you must first generate the data. This can be done manually based on your known
boundaries, or by running the Generate Address Range Defaults utility.

Address Range Default Utilities

Generate Address Range Defaults

000 - SMYCO'DCVAD ARV UTGA - 4546 - Gen EI

This utility has an option to purge all existing address range
defaults, It will then re-create all address range defaulks according
to the records in the Address table. Conflicting recards will be
printed in a report &t the end of processing.

;'u":_ RLIn I

@ Cloze |

[ Purge Existing Address Range Defaulks!

i PaC
@Dncumematmn

ICheck to purge existing records before generating.

Once the Generate Address Range Default utility has been run you will want to
attach the Home Path (which is the Path Code) to each Address Range Default
within your district.

117 - SMLCOLDCLWADY AR - 5004 - Address Range Defaults il
[ pddress Range Defa =+ Add
Zip Street Mame Direction {Mumber Low [Wumber High |Side  [Home Path ¢ Edit D
95340 BERIDGE WIEW DR NE 34685 34635 Even WK Eee
95346 BRIDGE WIEW DR NE 34059 34685 Both  WEE @_Utility
95346 BRIDGE WIEW PL ME 34696 34696 Even WK L=
97015 ERIDGETON 5T 14377 14377 Odd Eleeport
98325 ERIDGEVIE'W LM 136 136 Even @ Close |
98311 ERIDLE WIEW CT MW 575 575 Odd MR
95311 ERIDLE YIEW PLACE 475 473 Odd
95312 ERIDLETREE DR MW 4973 4979 COdd
95346 BERIGANMTIME CT ME 12308 12476 EBioth
95110 BRIGHAM R ME 5455 6455 Ol
95383 BRIMKLEY CT e o e ! " _

|| 98370 BERITE STAR LM
EEEIL ERITE STAR LM .37 ﬂ CityfState: POULSEC Wa ﬂ
d Street Mumber: IlSUZ? kot |19166 ’_
sort By: % StreetMame  ( Zip Code street[107H AVE NE 8 oiecton:| Y
Street Side:  odd " Even %" Baoth
Township 4

Home Path | POE{POULS MS/NORTHKITSAP HS

To verify that all Home Paths have been added run the Address Range Defaults
Report found on the Address Range Defaults Screen.
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Apply Address Range Defaults Utility

Once Address Range Defaults have been defined they must be applied to the
Address Table for the first time. When the utility is run it will take each selected
address range and attach the assigned Home Path to each individual address that
falls within the Address Range Default.

[Street Name
S5THPL NE
&8TH 5T NE 5612 Even

76THPL NE 5317 Odd
FTHST 1925 Odd
80TH 5T NE 4220 Even
8157 5T 3206 Even
93TH PL NE 4900 Even

e woseen | | | =
Zip Code: [98271 Street Name: |129THPL NE
Facdd |Fadd Al| $gemove| 4 kem al|

Selected Address Range Defaults

[Streat Name Number High Home Path
08TH 5 NE S611 5801 |[0dd GKE

01 [Od:

After the initial setup this utility can be used to maintain the link between your
Address Table and the Address Range Defaults. Once additions or changes have
been made to your Address Table the next step would be to assign that address to
a new or existing default range, and run the Apply Address Range Defaults utility
to assign all addresses within the range the assigned Home Path.

Address Path Verification — SM\DM

To verify that all students in the district have been assigned an Address Path
based on their home address you may want to create Data Mining Reports. These
reports should be run on a regular basis to ensure that new students to the district
were assigned a path when they entered the district. Reasons they may not have a
path could vary, but the most common reason would be that the address they live
at is new to your district’s address table.

Sample Data Mining Report

e Address Paths Blank (For Active Students) — create a report that will look
for active students with a blank address path

NOTE: The initial process of creating Address Range Defaults and Home Paths is a time
consuming task, however the pain is worth the gain. Especially since this is a one time process
that can be maintained as addresses change or boundary changes occur.

One item that may benefit you is your county GIS. This can be located by going to
www.yourcountygov.com/gis/metadata and downloading the Street Centerlines file, online
linkage. Once you have downloaded the file it can be manipulated and used in a variety of ways
to assist you. You may want to investigate the possibility of using the Import Address Range
Defaults utility with this file.
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Viewing Student Paths

Student Address Paths / Gen 2 Tab — SM\ST\G2

Once Address Path Codes have been assigned, they will appear on the Gen 2 Tab
for students based on their family address.

District From: # Edit |
Address Path: GORDONKIMGSTOMN MS/KIMGSTON HS GKE UDF §tudent|
Student Path:

Mext Year Schoal: Carmputer Generated

Reason Code:

Previous Reason Code; Hiskary |

Feeder Schoal:

Driver License:

Family Address Paths — SM\ST\FA

You can also find the Address Path on the students Family Tab / Edit.

000 - SMYSTAFA - 1671 - Family Maintenance x|

| i hi | Y |
Add Famil Remoye Fam

Mbr|Guardian Frirmary Phone |Relationship FCat |Second Phone|Ext
Aywongscr Wemna W AWMONGYERDDD 555-976-3858 | M other 5R5-976-5333 Wwiork,

Student; Dion U Awongscr Age: 13 Grade/Grad ', 07 2013
4 P Famiv#ti

Family |0 4372

4

—FRelationship
Guardian's Relationship ta the Student IMother IZ—H

—&ddress Information

ﬂ 1272 I Iscra""'bl'3 AVENLE ﬂ [~ Do Mat Distribute Address

suD jl PO Box: I Mz
Address 2 | Path | POEJPMS/MEHS IPPN Ll
Zip Code 55555 ﬂl— City: Scramble, wy Courtt _:;;
Move In Date: [T Separate Mailing Address W | Tawnship ﬂ

NOTE: The Address Path is attached to the home address, and all the student’s
living at that address, not just the one student. If one or more students in a family
will follow a different path the changes should be made on the Gen 2 Tab as an
exception using Student Path. If the path for the address should be changed for

any family ever living at this address, then it can be changed here on the Family
Maintenance Screen.
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Address Path Exceptions

If for any reason a student will not follow the path designated by their address,
either a Student Path or Next Year School can be added.

NOTE: A Student Path overrides an Address Path, and a Next Year School will
override both the Student Path and the Address Path.

Student Paths

To change a Student Path edit the Gen 2 tab, select the appropriate Student Path
code, change the Next Year Assignment to Manual Override and select the
appropriate Reason Code.

000 - SM'STGN - 1669 - General #2 Data Maintenance 1[
Student: Lamonk H Ahilascr + 0K
Cancel
Districk From l ﬂ ﬂ x‘
th: GORDOMKIMGISTOMN MSIKINGSTON HS GKE
Student Path CORDONKINGSTOMN MSIHKHS HGKN ﬂ
Mext Year Schaol ﬂ| ﬂ

% Manual Override
" Computer Generated

FJCTHOOL CHOICE ﬁSHC ﬂ
PreyiO e st
Y

Feeder School H

Driver License:

’-Next ‘Year School Assignment

The Reason Code and History button allows for tracking of changes made to a
student’s address path.

000 - SMYSTHYGN - 1669 - Reason Code Change History ﬂ
| Reason Code Ehange History for: Abilascr Lamont H
' + add |
I_I- 12008 SHZ -|I 100 Sperosscr Hien H &? Edit
DZIZ?,I’ZDEIB D2 AM |SHC T3T i} Sperossct Hien H
DZJZTIZ008 | 9:25 AM SHC oo Sperosscr Hien H .DthEtEI
Close |
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Next Year School

The Next Year School is found on the Gen 2 tab. This field represents the school
the student will attend during the next school year.

107 - SM'4ST"GN - 1669 - General #2 Data Maintenance =
Student: Roosevelt 1 Azbellscr 0K

District From l 4 ﬂ 3 cancel

Address Path: PEARS/POULS MS/NORTHEITSAP HS HFM

y

Y
MexT rear school f|School {440) ﬂ‘HU ﬂ

& Manual Override
" Computer Generated

5CHOCL CHOICE 4sHC
———
Prewvious Heason Code:

Feeder Schoal I ﬂ

’-Next ‘ear School Assignment

There are three ways to populate the Next Year School field:

Student Mass Change Process utility — SM\ST\UT

When updating the Next Year School field using the Student Mass Change
Process utility, the Next Year School Assignment Type is set to Manual
Override.

Manually update the field for a student — SM\ST\Gen 2\Edit

When updating a student’s Next Year School field manually, the user has
the option of selecting the Next Year School Assignment Type of Manual
Override or Computer Generated.

0 Manual Override will prevent the student’s Next Year School from
being changed when running the Projected Enrollment Report if
Initialize Next Year School is selected.

o Computer Generated will allow the student’s Next Year School to
be overwritten when running the Projected Enrollment Report if
Initialize Next Year School is selected.

Projected Enrollment Report - SM\ST\RE

The Projected Enrollment Report can be run to blank out the Next Year
School field, but it will only blank it out if the Next Year School Assigned
Type is equal to “C” — Computer Generated. The option will not blank out
the Next Year School field if the Next Year School Assignment Type is
equal to “M” — Manual Override.

The Projected Enrollment Report also includes an option labeled ‘Update
Student’s Next Year School field”. This option requires that Student
Paths are created and the Student Path field on the Gen 2 tab is populated.
If this option is used, the Next Year School Assignment Type will reflect
Computer Generated.
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Advantages to Using Address Paths

Mass Add Students to an Entity - SM\ST\UT\AE

Paths can now be used to determine the next year entity and school for students
when using the Mass Add Students to an Entity utility. This can save quite a bit of
time when a district has multiple middle or high schools.

When selecting ‘Use Path to Determine Entity and School for New Record’ you
then have the ability to select multiple Schools you wish to add records to, i.e.
school 406 & 440, both high schools.

Student's Mew Entity VYalues

¥ Use Path to determine Entity and School For new record
[ Remove Future dual enrollment records outside of the path in all entities
[ aAdd students ko all Schools indicated by their Path?  Schools |

301 - SM\STUTYAE - 1758 - School Selection x|

Available Schools

Sch -
1D |Schoal Name [

102 [School (102)
102 School (103)
i |104 Schoal (1043
108 School {105)
107 Schoal (107)
116 School (116)
117 School {117
201 School {301)

[

{

{

4

208 School (308)
408 Schaool (408)
i [420 School (420)
" 440 5chool (4403 - -

Dauble click ko remove Selected Schools, @Docuﬁgntation

The utility will now select all students within the ranges, and divide them amongst the
schools selected based on their path.

Students are added to an entity based on their next year grad year and the grade level
ranges for each entity in their assigned path.
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Reports

Projected Enrollment Reports — SM\ST\RE\PE

In order to obtain a projected enrollment report, families and/or students must be
assigned to a school path and the grade level range must be validated for each
school code

The school path designates which schools the student will be attending during
his/her educational career in the district. This report can then be used to project
future enrollment by grade level within buildings. Planning for building usage can
then be based on more accurate information.

The report generated prints a table of enrollment for each building for each school
year in the range. The Current Grade and Report Grade of students included in the
counts are printed as well. This should make it clear, which grades you are
including in the report and the grade level the students will be in at the projected
time of the report.

Projected Enrollment Reports — SM\ST\RE\PE\EB
This is a new report that is used in conjunction with the Reason Code on the
student’s Gen 2 tab. The Boundary Override Reason Code is used to help track
enrollment for students that are not enrolled in their home/boundary school.
Reports can be run for all or individually selected Reason Codes.

Boundary Transfer Summary Report —- SM\ST\RE\PE\BT

This report displays summary information for students moving in or out of the
school boundaries.
e Students Leaving Boundary School = students who have this school as
their boundary school but they will be promoted outside the boundary.
e Students Entering From Other Boundary = students who will be promoted
to this school but it is not their boundary school
e Students From Other Districts = students who have a resident district other
than the District ID

Data Mining Reports

In addition Address Path, Student Path and Next Year School fields are available
in Data Mining and can be used to create reports for your individual district
needs.
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